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The Store Points routine captures points (Topo) by interval and/or by single shot. Go 
to Tools > Store Points . 
 

 

Choose a Coordinate File . A listing of previous files will display. If a Coordinate File  
has never been created, click Coordinate File  and click New File . Type a new file 
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name. 

 

Next, make sure Store Point At  is set to Rod if using the survey rod. Optionally, 
descriptions may be entered. Some examples of descriptions are “Front,” “Center,” and 
“Back” – if shooting points of a trench, for instance. To add descriptions, click 
Description . 
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Press Add  to type in a new description. To remove a description, click on it and press 
Delete . Press OK when finished. 
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If one description is entered, then every point will be given that description. If multiple 
descriptions are entered, click Prompt for Description . This allows the choosing of a 
description each time a point is stored. 
 
Starting Point ID  is the Point ID  that should appear first in the list when storing points. 
If 1 is chosen, the first point stored will have an ID of 1, the second 2, the third 3, etc. 
You may want to start at 123, for instance, if continuing from a previous list. 
 
Auto-Store Points By:  allows the option to automatically store points by Time (as 
chosen) or Distance . Click on that button to change the setting from Time to Distance 
(see picture below). If Time is chosen, select a Time internal. 10.0 seconds means that 
a point will automatically be stored every 10 seconds. If Distance  is chosen, type a 
Distance  interval. 10’ means that a point will automatically be stored every 10’ 
(horizontal or vertical) of movement. 
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Next, press OK. 
 
The Data Tab shows the format of the GPT file.  You can select either or both 
Date/Time  and Station/Offset  to be included in the .PDF Report.  
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Start Auto  is used if Auto-Store Points By : is configured on the previous screen. Click 
Start Auto  to begin the automatic storage of points by Distance or Time. Setup  returns 
to the previous screen. Return  returns to the main plan view screen. Store Point  stores 
a single shot at the current Northing/Easting/Elevation. Additionally, date/time, point ID, 
and description (if applicable) will be stored. If Prompt for Description  was checked, a 
description will need to be selected after storing a point. 
 
The points shown on the map are points that have already been stored in this 
coordinate file. To store a single point, press Store Point . If Prompt for Description  is 
not checked, then the point will immediately be stored. If it is checked, then after 
pressing Store Point  a dialogue will appear with description options. 
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Click on a description and press OK. Click Cancel  to enter a new description. 
 
SiteMetrix confirms the point has been stored. Now you can move the survey rod.  
 
Note:  Please do not move the survey rod prior to this time because the point has not 
been stored before SiteMetrix displays this dialogue. 
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SiteMetrix can export these points to a PDF. Also, the actual coordinates file may be 
exported in as a *. gpt file (which can be converted to a .csv) and uploaded into any 
CAD software. 
 
To download the points as a PDF, press Return  on the bottom right to return to the 
Plan View . 
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Click Tools . Then click Calculations . Then click Export Points to PDF . 
 



 

SiteMetrix Download Stored Points-QRG  Page 11 of 19 
July 13, 2017 

 
 
 
The Coordinate File is shown on the top left. If the default coordinate file is incorrect, 
click on that button and change which file will be exported to a PDF. 
 
Click Output:  Example Point File-2017-06-21.pdf button.  
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Click New File , and choose a name for the .PDF file (this is optional, you can choose to 
keep the default name), or select a file and press OK.  
 
 



 

SiteMetrix Download Stored Points-QRG  Page 13 of 19 
July 13, 2017 

 
 



 

SiteMetrix Download Stored Points-QRG  Page 14 of 19 
July 13, 2017 

 
 
 
The zoom level shown here is the zoom level that will be included in the PDF. If you 
zoom out, the map will be zoomed out in the PDF. If you zoom in, the map will be 
zoomed in on the PDF. You can also click on the map and drag it around. This will be 
the exact view shown in the PDF. 
 
Click Export Point Options . Here, choose if the map will be included in the PDF. If the 
map is included in the PDF, choose Portrait  or Landscape  for the picture options. 
Select Include List  to include a list of points in the PDF. Check Include Date/Time  to 
include a timestamp in the PDF. 
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Press OK to return to the Plan View . Press OK to save the PDF. 
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To download the PDF, place a USB thumb drive into the computer. Go to Tools . Click 
File Utilities . Then click Copy . 
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Click More to scroll to the right. Click on the reports  folder. 
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Select the correct PDF, click OK. 
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Click Drive: C . For a SiteMetrix tablet, this is “Drive: D.” After the USB thumb drive 
comes up press OK and the PDF will be saved onto the thumb drive. 
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